CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
VIET TRUNG QUANG BINH Doc lap — Tw do — Hanh phic

S6: JJg/CT Viét Trung, ngay P thang 6 nam 2021
V/v: huéng dan cdc ndi dung lién quan
dén mua, ban cd phiéu trén san giao
dich chirng khoan

Kinh gii: Quy C6 dong Cong ty ¢6 phan Viét Trung Quang Binh.

Ngay 17/5/2021. ¢6 phiéu Cong ty chinh thue duoc giao dich trén san giao dich
UPCOM voi ma chung khodn VTQ.

pé QU\ C6 dong nam rd thém vé viéc mo tai khoan chimg khoan va thuc hzen
mua, ban ¢b phiéu Cong ty, Cong ty ¢6 phan Viét Trung Quang Binh hudéng dan mot s6
ndi dung nhu sau:

I. Mo tai khoan chfmg khoan.

Céc Cb dong c6 thé mo tai khoan & bat cir Cong ty chimg khoan (CTCK) nao, tal
khoan chimg khoan gitip ¢6 dong thuc hién giao dich mua, ban ¢b phiéu. Truong hop co
dong mo tai khoan tai Cong ty ¢0 phan ching khodn quoc té Hoang Gia (IRS) hién
dang la don vi tu van cho Cong ty trén linh vuc ddng ky chung khoan, dang ky giao dich
chung khoan. Co dong can cung cap cac thong tin sau:

Cung cap 01 ban CMND/CCCD ban phom dé 1am hop dong m¢ tai khoan.

Luu y: Cde ¢6 dong trude hél nhat thiét phai mo tai khoan ngan hang (tén c6 dong
va chi tai khoan 1a trimg nhaw), sau dé méi ddang ky mo dwoe tai khoan chirg khodn)

Théong tin Cong ty ¢é phan Chirng khodn Quéc té Hoang Gia (IRS):

Website: www. irs.com.vn

Thong qua s6 dien thoai ho trg: 024.3944.6666

II. Ban, mua o phlcu trén san guo dich ching khoan.

1. Déi voi co dong thuc hién ban co p!ueu

Viéc ¢ dong thuc hién ban o phleu thi bat bude phal lam thu tuc luu ky ¢ phleu
vao tai khoan chimg khodn. thu tuc nay ¢ dong gui hd so luu ky cho Cong ty chimg
kho4n ma C6 dong mé tai khoan chimg khoan.

Hd so thuc hién luu ky ¢6 phiéu gom:

- Gidy chung nhan so hitu ¢6 phan (ban gc)

- 01 ban Photo CNMD/CCCD

- Phiéu gui chimg khoan (mau do Cong ty chimg khoan noi c6 dong mo tai khoan
hudng dan, Cung cép)

Luu y:

- Glav chimg nhan s¢ hitu ¢6 phén cua cac C dong s& duge Cong ty cap lai sau
khi da thay doi thong tin Gidy ding ky kinh doanh méi nhét.

- Viée luu ky chung khoan cua ¢6 dong chi thanh cong khi thong tin (ho tén, so va
ngay cip CMND/CCCD) cua ¢d dong trén Giay Chimg nhan so hiru ¢o phan trung khép
véi thong tin ca nhan trén CMND/CCCD.

- Truong hop ¢6 su sai léch thong tin vé ngay cap C\ANDKCCCD gitra thong tin
nhan dién cua c6 dong do Cong ty dang ky tai Trung tam luu ky Chirng khoan Vigt Nam
(VSD) voi thong tin nhan dién cua c¢o dong do Thanh vién luu ky (la cac Cong ty ¢ chung
khoén noi cac ¢6 dong mo tai khoan) cép nhat vao h¢ thong cua VSD thi ¢o dong s€ duoc




Cong ty cerng, khoan noi ¢6 déng mo trai khoan huéng dan, cung cip mau phiéu gui
chimg khoan dé Iha\/ doi lai théng tin. 3

2. Doi véi co dong thue hign mua co ph iéu

Sau Ehl ¢o tai khoan chirng khoan, viéc ¢ dong ¢6 nhu cdu mua cd phiéu (c6 thé
mua bat ky c6 phiéu cua Cong ty nao da niém yét trén thi truong chirng khoan) thi bt
budc cb dong phal ndp tién vao tai khoan chimg khoan cua minh thonf, qua Cong ty
chimg khodn ma ¢6 dong mo tai khoan va thuc hién giao dich mua ¢ phiéu trén san giao
dich chung khoan.

[1I. Quin ly, theo ddi danh sich ¢6 dong

Pé thuan tién trong cong tac quan ly. theo ddi danh sach c¢d don;: cua Cong ty.
Cong ty khuyén nghi cac ¢o dong hién dang la can bo cong nhan vién ng:,uon lao dong
cuia Cong ty bdo céo viéc mua. ban ¢6 phiéu hodc muén tr van dé mua. ban ¢ phiéu cua
Cong ty thi lién hé thong qua Thu ky Cong ty (Ong LL.é Van Hung — SPT: 0835.935.777)

Trén day la cac ndi dung lién quan dén giao dich mua, bén c6 phiéu trén san giao
dich Lhung khoan. Ngoai ra Quy ¢o don}:, c¢6 thé tham khao thém cac lhong_) tin trén
mlunel dé hiéu r6 va nim bit thém céc kién thire lién quan dén mua, béan cd phiéu khi c6
nhu cau giao dich./. ;,,_
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